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Data Protection Complaint Form

This form enables you to raise concerns about the way your personal data has been used, handled, stored or accessed. 
We will:
•	Acknowledge your complaint within 30 days of receipt. 
•	Investigate and take appropriate steps without undue delay, keeping you informed. 
•	Provide an outcome without undue delay following the investigation

SECTION 1: Your Details
Full Name:
Address:
Email Address:
Telephone Number:
Preferred Contact Method: Email / Phone / Post

SECTION 2: Details of Your Complaint
1. What is your concern about how your personal data has been handled?

2. When did the issue occur (if known)?

3. Please describe the events that led to your concern.

4. Have you raised this issue with anyone in the organisation previously? Yes / No


SECTION 3: Your Rights and Expectations
5. Which data protection rights or obligations do you believe have been infringed?

6. What outcome would you like as a resolution to this complaint?


SECTION 4: Supporting Evidence
7. Please upload or describe any supporting documents or evidence.


SECTION 5: Consent for Contact
8. Do you consent to us contacting you for further information if needed? Yes / No

SECTION 6: Declaration

I confirm that the information I have provided is accurate to the best of my knowledge.
Signature:
Date:
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